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“Internet communication 8

Refers to the Exchange of Dataq, Information, and Messages Between
Individuals, Devices, or Systems over the Internet

It encompasses various forms of online communication,
including:

> Email.

> |Instant messaging.

> Video conferencing.

> Social media, and more.
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V,éasics of electronic mail

Electronic mail, commonly known as e-mail. Email is a
beneficial way to communicate with individuals or
small groups of friends or colleagues. over the
Internet.

1- An email address : is a unique identifier for each
user .

2- Typically, in the format of \ >~

3- An email clint : is software used to send, —'@
receive, and manage emails, such as Gmail, :
Outlook, or Apple Mail . \

~



mailto:name@domain.com
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\<€{ettiﬁg an email account

“We can create a new Gmail account on our PC with these
simple steps.
Step 1: Visit Gmail's website: Gmail website.

M Gmail For work Sign in

R
o C
Secure, smart, b compoe JONN

and easy to use
email

23




QuSiep 2: Fill in your information

Google

Create your Google Account

to continue to Gmail

First name

John

Usermname -

doe482528 @gmail.com
7 You can use letters, numbers & periods

Password Confirm

Use 8 or more characters with a mix of letiers, numbers &

eymbiis One account. All of Google

working for you.

[] show password




tep 3: Verify your phone number
v

Google
Verifying your phone number

FOv your secuty. Cooghe wams B make sure that t's

really your Coogie Wil Send 2 Jeal M SSa0e Wi & 2y
PN VT auOn CoSe

PacaT rates 200N

YOur D& oY 40 B pervdie 3d
safe



Google
Privacy and Terms

To create & CoOOgie ACCOunt, you'll Need 10 dree o the
Terms of Service Delow

IN BOAWOn, when you Create 3n BOCOWNT, We DIOCeSS pour
wrormamon as descrited N owr Privacy Policy, Incloang
these key Dodnta

Data that we process when you use Google _—l

e When you set up a Googhe ACCOWTL, We Sione
INONIMATtION YOU Ve US Bhe yOour namne. ermadl
SASE 48 A TelephOne Narnlet

o When you use Googhe services 10 S0 things sach YOou e in oomircl of the data we
AR mTRe & MEEaDe In Gimall of Comment on & COteact and Now NS ussC
YouTube video, we s30re the Information Tt you
creste

e When you cearch for a resaurant on Googie Mapa
OF WRAECT: & VSO o0 YouTue, for exampie, we
SOOCeEs ICIMation about That vy ~ IncluSeng
I OrIRStionN BOch &t the Wdeo TRAT yOu satchwedd
Servece 10, B addrenses coclon data and locehon

e We o process the kind of information descritea
above when you use agps or siies that use Google

s ol sn e e 20 s amdie sna suadles A be sl aiosas an sl e Safend o Tl
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\/Siep 5: Personalize your account Your Gmail dashboard will be the next .

'

page you'll see. This is where you can view your emails, create and send
new emails, and set up Gmail to forward your emails to another address
if you'd like .

'

= M Gmail Q  Search mai i o
ag- ¢C
/ Compose C
) m 0 Promotions & ocial
& Inbox 1
& S @
i Get started with Gmail X
® s
B S Customise your Change prohle Import contacts Get Gmail for *
@ INDOX @ mage g.’ ang emalls D moeb e .
D« ~
Google Community Te. Joshua, finish setting up your new Google Account - H hua, Welcome to Google, Your 1 08:27 +
Labels +
s &
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\-/Siep 6: Sign in to your new Gmail account

'

~  To sign in to your Gmail account, all you have to do is visit Gmail's
website and click on the "Sign in" button in the top-right corner of

the page, then enter your email and password.

M Gmail

Secure, smart,
and easy to use
email

Get more done with Gmail. Now integrated with Google

b ’_lr"v
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‘Gémponents of an Email =

1- Recipient Email Address (Ml /l Compose Mail link - click to dlsplayform below I

Lo il n
2- Email Subject .

3- Email Body — Main Message . | @ |
C IR RYNC EEN Ul
= —= l Gmail email composition form
- | "1.Recipient email address
oy 2. Email subject
¢ 3. Email body - main message



https://www.google.com/search?q=Desktop+Icons&oq=use+of+common+icon&gs_lcrp=EgZjaHJvbWUqCQgAEAAYExiABDIJCAAQABgTGIAEMgYIARBFGDkyCggCEAAYExgWGB4yBwgDEAAY7wUyBwgEEAAY7wUyBwgFEAAY7wXSAQg5MjgwajBqN6gCALACAA&sourceid=chrome&ie=UTF-8&mstk=AUtExfAZJvK7d3J0hLlpcRbFsKFFUFb9YDbUshoNXI2C6k9FS5lGpLBFJXoLsctrhdwa1H0TImILdtf9vz3G_eCYADLtOn4tEv4JiUb4asSq62HAQVhrgPYbzqqdbYlhIfqtJknf2f0dWnM_Oar2o8_yrzqyqeo22DM1NrOs4WG20D8w6nM&csui=3&ved=2ahUKEwjZ1bW4jsCTAxX4VvEDHXSsKbsQgK4QegQIAxAB

"~

w

_~ Using Emails

00 Ge

1. Access Your Email Account Sign in

o continue 1o Grall

> Go to the email provider's website or open

nysccounigdumall.com

the email app on your device.

> Log in with your email address and password.

N
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\//.Compose a New E-mail M Gmail

'

L
> Click on the "Compose" or "New Email" button,

usually found at the top of the email interface. Compose
M
> A new email window will appear where you
can start writing your message. L Inbox
— A Gl o &
F & m
O Primary Fl L - L1

A Booo D 4 M E S L] \/ u\
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- 3<Add Recipients
> |n the "To" field, enter the email address
of the person you want to send the email to.
You can add multiple recipients by
separating email addresses with commas.

> Use the "Cc" (carbon copy) field to send
a copy to other recipients .

File  Message Inset  Draw  Options  FormatText  Review  Develoy

B @i v v B I UZvA

; Fom v | sanjays@standss.com

Send To manager@scmeplace.ccm>
(c cn)

assistant@someplace.c

Bec

Important Outlook News

> the "Bec” (blind carbon copy) field to send a copy

without showing other recipient's email .
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4.Write a Subject Line =

'

> |n the "Subject” field, write a summary
of the email's content. This helps the recipient

understand the purpose of the email at a glance.

\

Subject lines matter!

=
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-/ New Message

5.Write your Message.

To: johndoe@companyname.com

> In fhe mqin dey Qf ‘|'he emqill Wrife your B Subject: Your exclusive Premium subscription discount

Subject Line
message. Be clear and concise. Hohn, e D
Thank you for being our loyal customer for over five years, We at
) o . ° [Company Name] really appreciate your commitment to our product,
We cdn use fO rma 1-1- IN g (o) p 1-| ons I | ke b @) I d ’ =¥ 50 10 celebrate this, we've granted you a 70% discount on your yearly
Email Body Premium subscription,
‘.l. I = d b | I 1. = .l. .l. h Use code JOHNDOE at checkout. .
ITalcs, dn uliet points 10 enndance your — € (Closing
Email
Signature [Company Name] team in) (¥

message.

A Remind me A Save as Draft © Send Now
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6- Attach Files ( Optional)

L

> |f You need to send files link Documents , Images,
OR Videos , Click on the “Attach” Or “Paperclip”
lcon .

> Select the Files You Want to Attach From Your
Computer or Device .

¥ ~~ SansSerif v ] -




7 .Review Your Email

S—

> Before sending, review your email for any spelling or grammatical

errors.

> Make sure all the necessary attachments are included.

8. Send the Email

> Once you're satisfied with your email, click the "Send" button to
send it to the recipient.
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~ 9. Check Your Inbox

> Periodically check your inbox for new emails.

& Promotions

wikihowneve, we've made it easy to get back

Hi wikihowneve, Sorry to hear you're having troub

~ ey
O Drafts G HIL.'uhL_r
. ',-}‘ nl Il
- ¥ = 'l’
v  More st

'
W
.'«"
W
7
1




“Summary of the seven lecture
In this lecture, we learned what an email is and how

to create it.
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